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Office of the West  Bengal  Nursing Council
"Purta  Bhawan",  Room  No.  302,  3rd floor,

D.F.  Block,  Sector -I,  Salt  Lake City,

Kolkata -700 091.  a  (033)  23212059.
Email:  wbnc_22302059@ymail.com

Website:  wbnursingcouncil.org

Date: 21/08/2024
From:  Registrar. West Bengal Nursinfz Council.

NOTICE REGARDING PRIMARY REGISTRATION
All the Govt. / Private nursing training institutions conducting ANM(R)/ GNM/ B.SC
course under West Bengal Nursing Council are hereby being informed that they
have to forward the Final Year Successful candidates data through Primary
Registration Process to get register in NRTS portal. The entire process for
PRIMARY REGISTRATION are mentioned below -

Step  1:  I.ogin to NRTS Website (https: / /nrts,indiannursingcouncil.gov.in/lorin.nic) using
Institution lpgln JD (which was already provided from WBNC) & Pcissttiord
(Created by Respective Institutions) .

For New lnst:ituttor.s, u]ho did nat gce NRTS IIogi.n ID 8b Password till todcay,
theg have to i]isit/ e   rruatl to WBNC to collect it.

Step 2:    After Successful Final Year candidate details entry in the NRTS portal

Step 3:   Click on the Admission tab a then Click on Admission to Registration tab

Step 4:   Select Admission Year 88 Course, then Click on SEARCH button

Step 5:   Select the candidates who are passed F¥naz year Exandriat!on & Got Ez!g!
year Reoistrtation Certificate from WBNC.

Step 6:   Fill up the Date of Examination & Course Duration & Click on the checfroor
and Submit the data.

Step 7: Click on the Re     tration tab and Select Admission Year & Course, then Click on
SEARCH button

Step 8:   Click on fg!!E! to get the list of applicants and then a page -is shorn with the candidate
narrus

Step 9:   Click on the Photo status to upload photo, then click on certificate to be
uploaded to upload all the certificates those required on that page.

Step  10: After uploading the documents,  click on Update to upload documents, then click on the
Aadhaar Authentication to authenticate Aadhaar through OTP

Step  11: After uploading all the documents select the applications and click on Proceed for
Payment.

Step  12: Then click on the Pavments & Forwartding tab, and then click on the Pending
Payment application for Payment.
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Step  13: Then select Admission Year & Course to view total number of applications pending
for payments.

Step  14: Then Click on Count and view total number Of applications pending for payments

Step 15: 'Then Select the applications & click on Proceed to Payment button.

Step 16: Click on the Go to PAYMENT button, chose ONLINE Payment
Gateway PAY.GOV Payment Method) for pay the Primary Registration fees.

GNM/B.sc REGlsTRATloN FEEs -2ooo/-    I As PER INc GAZE'rl`E
NOTIFICATION. 20191

ANM REGISTRATION FEES -1000/-    I AS PER INC GAZE'ITE
NOTIF`ICATION. 20191

Please use MOZIIA FIREFOX browser for do this I)avment.

Step  17: After successful  payment,  applications are forwarded to other tab (Pending applications
after payments) in Pavments& Forwardina

Step  18:  Click on the another (Pendincr aoo/;cat/ons after oavme/lts) tab,

Step  19: Click on the count to get the list Of pending applications after payments

Step 20: Click on the checEbox to Acknowledge that all the information provided is true.

Step 21:   Click Forward to Sui.erintendent, to forward the applications to
superintendent Of respective SNRC

You have to wait for 60days after successful data submission to SNRC. Then you will
able to download your NUID CARD & NUID PASSBOOK, from NRTS portal by checking
Application status
The details of this process is also given below as a demo format, please check it before
start the Primary Registration Procedure.

s-!#coJV
Registrar

West Bengal Nursing Council
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Primary Registrations

Check list
Click on Applicants from the left menu to upload the documents needed and also update any 
field.
Select Academic year and course to check the candidates who already registered for that 
particular year and course.

Click on Search, can view number of applicants registered for respective year and course.

Click on Count to get the list of applicants.
A page is visible as shown.
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The status of Aadhaar authentication, photo and Certificates is displayed on this page.

Either by clicking on the status or by clicking on the name of the applicant, the institute can 
upload the required certificates and complete the Aadhaar biometric authentication of the 
candidate.

Photo Capture
Open the application either by clicking on Click here to capture under photo status or by clicking 
on the name of applicant.

candidate can view a pop up asking to capture.
Click on Take snapshot to get captured.
Click Submit to submit the image.

Open the application either by clicking on Click here to capture under photo status or by clicking 
on the name of applicant.
It is mandatory to provide all the required certificates.
Click on Edit icon under photo capture and certificate upload details.
Upload the certificates by clicking on Choose file.
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After uploading the documents, click on Update to upload documents.

Aadhaar Authentication
Open the application either by Clicking on Click here to Capture under photo status or by 
clicking on the name of applicant.
It is mandatory to complete Aadhaar biometric authentication.

Select any option to proceed with Aadhaar authentication.
Aadhaar

Aadhaar
Aadhaar Authentication by Self(Through OTP)

In this process, nurse can authenticate self by providing the OTP received to the registered 
mobile number.
Select Aadhaar authentication by self, nurse can view:
Provide the acceptance.
Click on Get OTP button.
An OTP is sent to registered mobile number.
Enter the OTP in provided box.
Click on Verify OTP to verify the OTP.
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Aadhaar authentication at SNRC (Biometric)

Nurse can also provide Aadhaar authentication at SNRC by providing the biometric impressions 
to SNRC at SNRC using biometric devices.
To proceed with such type of authentication, click on Aadhaar authentication at SNRC
(Biometric).
By checking the availability of the device, select the device (either Morpho or Secuzen).
Connect the device to system, and make sure that Rd services are running.
Click on Capture Finger by placing finger on the device.
After successful authentication, click on submit to submit the form.

After submitting the Aadhaar biometric authentication, click on Close to submit the details of 
photo capture, certificates upload and Aadhaar biometric authentication.
To forward applications in bulk, select multiple applications and click on Proceed for Payment.

Then institute can see a message asking for confirmation as shown.
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Click on Ok to forward the applications.

Payments & Forwarding
For payments, select Payments& Forwarding.
Click on payments& forwarding, Institute can view a page with two tabs:

Pending applications for payments and Pending applications after payment.

Pending applications for Payment
Click on first tab, ie pending applications for payment.

Institute can view a page as shown.
Select the Admission year and course to view total number of applications pending for 
payments.
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Click on Count and view total number of applications pending for payments as shown.
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There are different payment modes, such as:
a. DD or Cheque
b. Payment Gateway
Cash

In this payment mode, Candidates can hand over the liquid cash to Institute and make their 
payment.
For this process, the Institute should select:
Number of candidates willing to pay by cash
Cash in payment mode.
After selecting candidates and payment mode, Institute can view total amount to be paid as  
shown

Click on Proceed to Payment to complete the payment successfully.

Click on Proceed to Payment to processes the payment successfully.
DD/ Cheque

In this payment mode, candidates can pay their amount through DD or Cheque by providing the 
document to Institute and make their payment.
For this process, the Institute should select:

Number of candidates willing to pay with either DD or Cheque.
DD/ Cheque in payment mode.

After selecting candidates and payment mode, Institute can view total amount to be paid as
shown.
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By clicking on Proceed to Payment Institute successfully completes the payment.

Payment Gateway
INC has integrated Payment Gateway to make secure payment.
Select Payment Gateway.
Provide proper card details or net banking details to complete the payment process.

Select type of payment and proceed with the instructions
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Below is the receipt of the Payment

The Institute can also print the Click here to print this for further 
references
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After successful payment, applications are forwarded to other tab (Pending applications after 
payments) in Payments& Forwarding.
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Pending applications after payments
Click on the second tab, Pending applications after payments

Click on the count to get the list of pending applications after payments.

Acknowledge that all the information provided is true.
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Click Forward to Superintendent, to forward the applications to 
superintendent of respective SNRC.

Payment Receipts
Select Payment receipts from the left menu to view the receipts of the 
payments processed

After successful payment, the Institute can view the receipt for the 
payment.

Click on Bulk Reference ID to view the receipt.
The receipt of the payment is as shown.
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